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Cl ass Specifications
for the C ass:

PUBLI C SAFETY SECURI TY PROGRAMS COCRDI NATOR
(PUBLI C SAF SECRTY PRGVS COCRD)

Cl ass Di sti ngui shers:

Complexity: This class reflects the subject matter expert
in the devel opnent and mai nt enance of departnent-w de security
prograns for the Departnment of Public Safety, and is the
principle technical support to the Inspections and I nvestigations
Oficer in all matters relating to security. The sole position
in this class is responsible for establishing departnent-w de
security plans, policies and procedures, and standards;
eval uating the departnent’s corrections, |aw enforcenent, and
adm ni strative prograns and operations for conpliance with
departnmental security policies, procedures, and standards;
investigating all incidents relating to security or breach of
security; providing consultation and advisory services to
supervi sors, managers, and adm nistrators for any activity or
function where security may be an issue; and conducting speci al
projects to address potential or identified security issues
affecting the departnent.

Personal Contacts: Personal contacts are with departnent
managers and adm nistrators to provi de advisory services on
matters relating to security; departnent enpl oyees, supervisors,
and managers to ensure division or office operations and
practices are in conpliance with departnental, State and federa
| aws, |l egal requirenents, standards, policies and procedures,
rules and regulations relating to security; and depart nment
enpl oyees to investigate incidents to determne if there was a
breach in security.

Supervi sion Received: General admnistrative supervision is
received fromthe Inspections and Investigations Oficer to
di scuss overall goals and objectives for the departnent and the
| nspections and I nvestigations Ofice.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: M ssion and function of the Departnent of
Public Safety; federal and State | aws, rules, regulations, and
| egal requirenments pertinent to adult corrections operations, |aw
enforcenment and security; departnental standards, policies and
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procedures relating to security prograns; basic conponents of the
State correctional program and public safety | aw enforcenent
progranms; corrections and | aw enforcenent concepts, principles,
and practices, and recogni zed standards; basic investigation and
assessnent net hods and techni ques for eval uating program
operations; and report witing.

Ability to: Evaluate, devel op, and coordi nate depart nental
security plans, policies and procedures, and standards;
interpret, apply and ensure conpliance with pertinent State and
federal |aws, rules, regulations, and other |egal requirenents;
conduct anal yses of operations and activities, identify security
i ssues and probl ens and make recomnmendati ons for corrective
action; provide technical advisory services to supervisors,
managers, and adm nistrators; prepare clear and concise reports;
establish and maintain effective working rel ationships; and
communi cate effectively orally and in witing.

Exanpl es of Duties: (Positions may not be assigned all of the
duties li1sted, nor do the exanpl es necessarily include all of the
duties that nmay be assigned. This does not preclude the
assignment of duties which are not listed.)

1. Devel op, maintain and update departnental policies and
procedures relating to security.

2. Est abli sh, maintain and update departnental policies,
procedures, standards, and criteria relating to the
acqui sition, use, and mai ntenance of security equi pnent.

3. Devel op and mai ntain departnmental security requirenments for
buil di ngs/facilities under the jurisdictional control of the
department such as the State Capitol, Washington Pl ace or
the State judiciary buildings.

4. Devel op and mai ntain departnmental security requirenments for
structures used for departnental operations, such as
correctional facilities.

5. Review plans for the repair or renovation of any physical
structure in which departnental operations are |ocated for
t he purpose of evaluating the security features of
bui | di ngs, grounds, and equi pnent and nake reconmendati ons
for changes to neet departnental standards.

6. Participate in new facility planning to ensure security
features neet departnental security policies, procedures and
st andar ds.
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10.

11.

12.

13.

14.

15.

16.

17.

Revi ew and eval uate division and branch policies and
procedures, and operational activities, to ensure conpliance
wi th departnental security policies, professional security
standards, |aws, and codes.

Make recommendation to supervisor for resolution of any
security issues and take appropriate action as necessary.

Provi de consul tation and advisory services in the
devel opment of training plans relating to security issues
and procedures.

Conduct investigation of incidents where there may have been
a breach of security policies and procedures (e.g., escapes,
di sturbances, injury to a public official, discharge of
firearnms, etc.). Make recommendations for followup or take
corrective action as necessary.

Conduct periodic evaluation of security posts in all Law
Enf orcenent and Corrections branches to ensure that proper
security coverage is being nmaintained to neet departnental
security standards.

Revi ew schedul es of all |aw enforcement and corrections
officers to ensure utilization of manpower neets
departnental security standards.

Oversee the regularly schedul ed inventories of security
equi pnent (e.g., weapons, restraints and commrunication
equi pnent) to ensure that all pieces of equipnent are
accounted for and properly stored and nai ntai ned, and be
readi |y avail abl e when necessary.

Conduct special projects or studies as directed by the
supervisor and/or Director of Public Safety to address
security issues affecting the departnment and nake
recommendati ons for corrective action.

Keep abreast of new devel opnents related to security, such
as noderni zed el ectroni c devices, scanners, new security
systens, etc.

Participate in the coordination of civil defense and ot her
enmer gency response activities and devel op departnent-w de
policies and procedures.

Participate in the drafting of legislative bills and
testinonies pertaining to security prograns.
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This is the first specification for the new class PUBLIC
SAFETY SECURI TY PROGRAMS COORDI NATOR ( PUBLI C SAF SECRTY PRGVS
COORD) .

Ef fecti ve Date: 9/ 5/ 02

DATE APPROVED: 9/5/02 /'s/ Dawn M Young

DAVI S K. YOd
Director of Human Resources Devel oprent



